Basic Notation Principles

These guidelines are meant to help direct composition entrants in writing their scores for submission. Often, putting the music down on paper is a very hard task, but one that does get easier the more you do it. Scores may be done by hand or by using programs like Finale or Sibelius, but keep in mind that just because it’s on the computer doesn’t mean it won’t have mistakes. The clearer you can make your score, the easier it will be for others to play it. Note: If your piece is in popular, country, or jazz style, then your piece should be notated in Lead Sheet format. If it is classical style, then it should be written out.
Classical/Standard Notation:
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Lead Sheet Notation:
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· If doing by hand, make sure everything is legible. Draw all barlines, stems, and vertical lines of accidentals with a ruler.

· Note stems should be one octave long, except if the note is two or more ledger lines above or below the staff. In this case, the stem should extend all the way to the middle line of the staff.

· Make sure your noteheads are clearly marked on the line or space intended, and do not overlap into adjacent lines or spaces. It must be clear to the reader which note you intend them to play

· Be sure that your instruments are clearly identified on the score

· Make sure you specify what clef the instrument is to play in

· The order of the beginning line of music is: Clef, Key Signature, Time Signature
· It is not necessary to show the time signature at the beginning of every line of music after the first line, but it is necessary to always show the clef and key signatures at the beginning of every line

· Make sure that your rhythms are correct and written in the easiest way possible. Getting the correct rhythms may include: Correct Key Signature, Enough beats (or not too many) in each measure for that Key Signature, Rhythms should be written so clearly show the time signature. Beams and ties should be used in such as way as to help the player see at once the rhythmic structure of the measure. Finale may beam notes differently than this, so it is important to check.

· If writing for more than one instrument, or for piano, all beats must line up vertically with one another. So for piano, Treble and Bass clef notes should all line up vertically so one can see which notes happen simultaneously. If writing by hand, use a ruler to help.

· Bracket staves together for all instruments playing at that time. Also make sure bar lines are straight.

· Make spacing as uniform as possible, so that there isn’t crowding at the end of the line. Finale will usually do this automatically, but sometimes you end up with a huge measure at the end, so be sure to correct this using the Page Layout and Measure functions.

· Be sure to keep many copies of your work as you progress. Submit copies to the Forum, but please retain copies for yourself. 

· Be as clear as you can with articulations (staccato, slurs, etc.) and dynamics (f, p, etc.)

· If writing for voice, if a word or syllable is sung on more than one note, those notes should be slurred together. If there is one note per syllable of a word, the word should be divided by hyphens in between each syllable

· If writing for unfamiliar instruments, please consult with someone who is knowledgeable in playing that instrument for advice on range and capabilities. Some instruments require to be transposed into different keys for Concert pitch C, for example. Some instruments prefer to play in certain keys and by changing your key up or down a half step it can make something almost impossible to play, very doable. 

· When a Meter of Key changes at the end of a line, the change is shown both at the end of the line and at the beginning of the next line

· Notes on the middle line of the staff and higher must have stems going down  

· Be sure that your piece contains the Title in the top Middle portion of the first page, the Composer’s name on the right and if there is a poet or lyricist, their name should be listed under the composer’s or at the left side of the page
· If writing Lead Sheets, use commonly accepted notation for chords (below are listed only a few basics):

· For basic 3-note major chords, use the root note in capitals only: G

· For basic 3-note minor chords, use the root note in capitals followed by m: Gm

· To show an inversion of a chord, put a slash after naming it with the note you want to be in the bass: G/B

· for Dominant or Major-minor 7ths, use the root note in capital letters followed by 7: G7
· for Major 7ths, use the root note in capital, followed by a triangle and a 7: GΔ7

· for Minor 7ths, use the root note in capitals, followed by a minus sign and 7: G-7
